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Personal Detail:

Name


: - 
Anju Chaudhary 
Father's Name
: - 
Mr. Dhanidhar Dangaura  

Date of Birth

: - 
2050/10/01 (January 14, 1994)

Permanent Address  : -         Krishanpur Municipality -5, Gulariya, Kanchanpur, Nepal   
Nationality

: - 
Nepali

Sex


: - 
Female  

Marital Status
: - 
Un-married 

Religion

: - 
Hindu

Language

: - 
English, Nepali, Doteli, Tharu, Rana tharu and Hind etc....   

Blood Group 

: - 
B+ve

License                       :-          01-14-00419847 (Motor Cycle)             

Contact No.

: - 
Mobile- 9868455806, 9805782476
E-mail

: - 
anjuchaudhary266@gmail.com 
Highlights of perfessionally working 

1 Professionally working in Admin and Finance Assistant with 2 years work experience in Development Sector in District level Organization.

2 Excellent in Account keeping, and record keeping, prepared financial reports

3 Have a good Interpersonal Communication skill with learning query city  
Academic Qualification 

	S.N.
	Qualification
	Name of Board
	Year

	1
	BBS
	Kanchan Multiple Campus, Krishanpur, Kanchanpur 
	2017

	2
	Intermediate in Commerce 
	Shree Krishan Higher Secondary School, Krishanpur 

HSEB Board of Nepal 
	2013

	3
	SLC 
	Shree Krishan Higher Secondary School, Krishanpur
	2011


Worked Experience

(1)  Office 
:-  Conflict Victim & Single Women Development Center (CVSWDC), Kanchanpur
      Project 
:-  
Local Capacity for Peace (LCP) Project   

      Designation 
:-  Program Finance Associate (PFA)    

      Duration
:-  1st  April  2019 to 30 March, 2021 
     Duty Station
  :-  Mahendranagar, Kanchanpur 
Major Responsibility 
· Overall responsibility in financial management and record keeping.
· Account keeping and maintain ledger as well record keeping. 

· Recording  and financial documentation of all  financial transaction.
· Prepare financial report for donor agency in required excels formats.  

· Over all financial responsibility of the organization. 
(2)  Office 
:-  Freed Kamalari Development Forum (FKDF) , District Chapter Kailali  

      Project 
:-  
Empowering Freed Kamalari (EFK) Project   

      Designation 
:-
Admin and Finance Assistant (AFA)    

      Duration
:-  October 1st  2016 to June 30, 2018 
     Duty Station
  :-  Dhangadhi, Kailali  

Major Responsibility 
· Overall responsibility in financial management and record keeping 

· Account keeping and maintain ledger as well record keeping. 

· recording  and financial documentation of all  financial transaction

· Prepare financial report for donor agency in required excel formats  
· Over all financial responsibility of the organization  

Training:
· 6 Months Computer Operator training in CCT Computer training institute 

· 2 days Account keeping training organized by Freed Kamalari Development Centre, Dang

· 3 days orientation on cooperative management organized by Nepal Youth Foundation Nepalgunj 
Computer Skill 

· Microsoft Word, Excel, Power point and Email / Internet 

Other Skill 

· Driving Motorbike and Cycle (License Holder)  

· Report Writing 
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